[image: image1.png]A2

iPayStatements




ADP Registration Instructions

1. Go to http://ipay.adp.com
2. Click Register Now 
3. Click Register Now again
4. Enter registration pass code which is: SHRIVER-IPAY
5. Provide the Verify your Identity information and complete all necessary fields. 
6. Your personal UserID will be as follows: 

First initial Last name (example: ASMITH@SHRIVER) 

7. You will then be asked to create your own unique password

8.  Keep your UserID and the password you created for your records in order to access your account weekly
9. Click Log In to view your account information

Additional information:

1. If you have questions regarding the iPay system or if you are unable to view your weekly pay stub, please visit www.ipay.adp.com. iPay provides a Resource/Information center for commonly asked questions.  

For other questions or concerns please contact your Payroll Administrator Jo-Ellen Kuhlman at joellenkuhlman28@gmail.com or (781) 279-1260
